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General Care and Transporting of Devices 

1. Students are required to: 

 Bring in the devices charged, with the charger and must be in a case at all times either 
purchased from the front office or one of their own. 

 Check for updates on a weekly basis either in homeroom (with time allocated) or at home. 

 Restart the computer once a week to prevent errors occurring. 

 Back up and store their work frequently on OneDrive to avoid loss of school work (Instructions 
to setup OneDrive are on the IT Help Website on home.cewa.edu.au). 

 Keep the device in a clean and in a respectful manner by wiping the screen with a clean, soft 
lint free or microfiber cloth or by using screen cleaner spray designed for computer screens. 
Abrasive cloths, towels, paper towels and similar items may cause damage to the item. 
 

2. It is the student’s responsibility to look after and keep track of the stylus and charger. If a 
student loses one of these items or damages them, they will be required to purchase 
replacements. 
 

3. Replacement of Stylus batteries are the responsibility of the student. If they need a new battery 
they can either go to the front office to purchase one or purchase privately. 
 

4. If students would like to use a mouse with the device, they must purchase one/bring one in 
from home rather than using a College owned mouse. 
 

5. Homepage on students’ devices must be the home.cewa.edu.au page as this has all the 
shortcuts to websites that students are required to use often. 
 

6. Devices must not be left in an unlocked car or any unsupervised areas as well as in any area 
with extreme temperatures. 
 

7. Devices must be kept away from any liquid or food. 
 

8. Devices must not be left on the ground. Never have any heavy items stacked on top of the 
device. 
 

9. Do not bump the device against desks, walls, car doors, floors etc. Do not use excessive force 
on the keyboard whilst typing.  
 

10. Devices, chargers and styluses must be labelled. 
 

11. If a student has a technical problem with the device, the first point of call is to check the IT 
Help Website ( on the home.cewa.edu.au page). 

 

 

http://home.cewa.edu.au/


Device Damage and Repair 

 

1. If a student sustains damage to their device, they must let a member of staff know immediately 

and notify the IT Department either through the IT Help Desk (on the home.cewa.edu.au 

page) or in person. 

 

2. Parents and guardians are advised not to have devices repaired or assessed outside of 

school as this will void the college’s warranty. 

 

3. If a device has been damaged due to improper use or negligence, the student may be liable 

for the cost of repairs. In the event that a device stops working due to a technical difficulty, 

this would be covered under the device warranty.  

 

 

 

http://home.cewa.edu.au/

